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MINUTES 
BRANTHAM ANNUAL PARISH COUNCIL MEETING 

Wednesday 13 May 2015, 7.30pm held at Brooklands Primary School 
 
 

PRESENT:   Mr M Amoss (MA) 
    Mr R Candy (RC) 
    Mrs L Dunnett (LD) 
    Mrs J Heywood (JH) 
    Mrs L Laws (LL) 
    Mr A McCraw (AM) 
    Mr J Pearce (JP) 
    Ms C Phillips (CP)  
    Mr J Van Der Toorn (JVDT)  
              
CHAIR:    Mr P Revell (PR), then Mrs L Dunnett (LD) 
 
IN ATTENDANCE:  Mrs S Keys (Clerk)  
    Mrs P Smith (RFO) 
    Mr D Wood (DW) (County Councillor) 
    Ms H Steer (HS) (District Councillor) 
    20 members of the public 
 
It was noted that all Councillors present had signed their Declaration of Acceptance of Office 
prior to the start of the meeting.  These had been counter-signed and submitted to the Clerk. 
        
PC 05.15.01 APPOINTMENT OF CHAIRPERSON 2015-16 
As this was the Annual Parish Council meeting PR explained that the first agenda item was to 
appoint the Parish Council Chairperson for the coming year (2015-16).  AM nominated LD to be 
elected as Parish Council Chairperson for 2015-16, this was seconded by CP and unanimously 
agreed by the Council.  
 
PR left the meeting. 
 
The Chair thanked the Council for her appointment.  She extended thanks to all those previous 
Councillors who had not stood for election; Iain Duncan, Pat Kettle, Nigel Gray, Trevor Nobbs, 
Paul Revell and Trot Ward.  The Chair gave special thanks to PR for his role as Parish Chairman 
for the last eight years, and presented him with a small gift on behalf of the Parish Council. 
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Following the recent elections the Chair thanked DW and TW for their work as District 
Councillors and welcomed the new District Councillors (Alastair McCraw and Harriet Steer) to 
their new roles. 
 
The Chair welcomed the new Brantham Parish Councillors to their role. 
 
Due to time constraints the Chair invited DW to give his County Councillors Report at this stage: 

 DW stated that this would be his last report as District Council as he had not been re-
elected this year.  Due to the election there was not much to report from BDC. 

 The SCC leader has resigned and an appointment of a new leader will take place in the 
near future. 

 DW confirmed that he had spoken to some organisations which would be making 
representations to BDC re: the Industrial site development, incl. RSPB, SOS, Suffolk 
Coasts and Heaths. 

 
PC 05.15.02 APOLOGIES 
Mr P Saward (PS) 
 
PC 05.15.03 APPOINTMENT OF VICE CHAIRPERSON 2015-16  
The Chair proposed that AM was elected as Parish Council Vice Chairperson for 2015-16, this 
was seconded by JVDT and unanimously agreed by the Council. 
 
PC 05.15.04 APPOINTMENT OF RESPONSIBLE FINANCE OFFICER 
The Chair thanked PS for her hard work over the last year.  AM proposed that PS was appointed 
as RFO for 2015-16, this was seconded by JH and unanimously agreed by the Council. 
 
PC 05.15.05 APPOINTMENT OF COMMITTEES AND SUB COMMITTEES 
The Chairpersons, Committee and Sub Committee members for 2015-16 were elected as 
follows: 
 
Type Name Chairperson Date Elected Committee 

members 
Meeting 
schedule 

Committee Finance Liz Dunnet 13 May 2015 Alastair McCraw 
Pat Smith 
James Pearce 
Joop Van Der Toorn 

Monthly 

Committee Planning Paul Saward 13 May 2015 Clare Phillips 
Joop Van Der Toorn 
Lynn Laws 

Monthly 

Sub Committee Legal Alastair McCraw 13 May 2015 Paul Saward 
James Pearce 
Vacancy 

Ad hoc 

Sub Committee Recreation Clare Phillips 13 May 2015 Melvin Amoss Ad hoc 
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Lynn Laws 
Jackie Heywood 

 

Sub Committee Contributions Lynn Laws 13 May 2015 Clare Phillips 
Joop Van Der Toorn 

Ad hoc 

Sub Committee Footpaths Clare Phillips 13 May 2015 Melvin Amoss 
Liz Dunnett 
Richard Candy 

Ad hoc 

Sub Committee Services James Pearce 13 May 2015 Clare Phillips 
Richard Candy 

Ad hoc 

Representative SALC Liz Dunnett 13 May 2015   

Representative Village Hall 
Management 
Committee 

 13 May 2015 Jackie Heywood 
Melvin Amoss 

Bi-monthly 

Representative Public Transport 
Officer 

Alastair McCraw 13 May 2015  Monthly 

Representative Safer 
Neighbourhood 
Team 

Clare Phillips 13 May 2015  Bi- monthly 

Representative Brantham 
Leisure Centre 

Richard Candy 13 May 2015  Monthly 

 
JH proposed that this committee structure was agreed, this was seconded by MA and 
unanimously agreed by the Council. 
 
PC 05.15.06 DECLARATION OF INTEREST 
None 
 
PC 05.15.07 PARISH COUNCIL MEETING MINUTES 
The minutes of the Parish Council meeting on 01 April 2015 were amended to record apologies 
from MA.  The minutes were then agreed and signed as a true record. 
 
PC 05.15.08 ACTION POINTS FROM PARISH COUNCIL MEETING 
 

MINUTE 
NO. 

ACTION Dismissed/ 
ongoing 

PC 03.15.14 Chase DWhymark re: the possibility of a litter bin at Palfrey Heights 
The Clerk confirmed that TW had discussed this with DW who had 
agreed to get in touch with the Clerk, but to date nothing had been 
heard.  The Clerk agreed to chase this again. 

Ongoing 

PC 03.15.14 Chase the replacement of the Pipe and Post fencing at Cattawade 
Street with DWhymark 
The Clerk confirmed that TW had discussed this with DW who had 
agreed to get in touch with the Clerk, but to date nothing had been 

Ongoing 
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heard.  The Clerk agreed to chase this again. 

PC 04.15.15 Discuss the possibility of housing additional bottle banks at the 
Brantham Bull 
This had not yet been actioned. 

Ongoing 

PC 04.15.15 Ask the litter pickers to check the paper bank at Brantham Leisure 
Centre regularly and inform the Clerk if it needs to be emptied 
Completed 

Dismissed 

PC 04.15.15 Discuss the possibility of dog wardens visiting Brantham to address 
dog fouling issues. 
This had not yet been actioned 

Ongoing 

PC 04.15.15 Arrange for the goal posts at GPL Play area to be painted in the 
next month 
The play area at GPL was on the agenda for discussions 

Dismissed 

PC 04.15.17 Formally invite PK to attend the next Parish Council meeting to 
receive the Parish Cup. 
Completed 

Dismissed 

PC 04.15.18 Organise and promote Annual Litter pick 
Completed 

Dismissed 

PC 04.15.20 Arrange donation to Brantham Box Office 
Completed 

Dismissed 

 
PC 05.15.09 PRESENTATION OF PARISH CUP 
Each year the Parish Cup is presented at the Annual Parish Council meeting to someone in 
Brantham whom the Parish Council believe to have made a significant contribution towards 
improving the conditions of life of the community residing in Brantham and the surrounding 
neighbourhood.  This year the Parish Council had unanimously agreed to present the cup to Pat 
Kettle, local resident. 
 
The Chair stated that Pat Kettle has been Brantham’s longest-serving Parish Councillor, 
committing himself to Parish Council duties since 2001.  The Chair stated that Pat has been a 
quiet but extremely diligent member of the Parish Council, and as the Chair of the Recreation 
Committee Pat has committed himself and his time to maintaining the high standards of the 
three play areas in the village.  The Chair thanked Pat for his contribution to the community and 
presented him with the Parish Cup. 
 
The Chair then gave the public the opportunity to ask questions/comment in a public session: 
 
The public session included: 
 

 Introductions from the new Council members 
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 A District Council report from AM and Harriet Steer including introductions from the 
District Councillors and outlining proposed ways of working over the coming four years. 
 

 
PC 05.15.10 FINANCE REPORT       
 
Treasurer 1 Account - £5000.00 
Treasurer 2 Account - £103,780.26 
 
PC 05.14.11 FINANCE COMMITTEE REPORT  
The Chair stated that the Finance Committee had met on 22 April 2015 and the following issues 
were discussed: 

 Review of the insurance schedules for the Clubhouse and Village Hall 

 Review of Risk Assessment processes.   
o The Committee agreed that the Asset register will be updated annually in 

August, and proposed that this was done by the Services Committee. 
o The Committee agreed that an annual Risk Assessment would be done for the 

Village Hall in August by the VHMC.  Both of these reviews would then lead into 
the budget setting processes of the Council. 

 The Internal Audit of the Council’s finances from 01.04.14 – 31.03.15 would be 
submitted to SALC by 01.06.15.  The figures will be submitted to Council for approval on 
03.06.15.  They will then be submitted for external audit. 
  

PC 05.15.12 GENERAL POWER OF COMPETENCE  
The Clerk highlighted the information sheet that had been circulated to Councillors prior to the 
meeting.  CP proposed that Brantham Parish Council meets the criteria for eligibility for the 
General Power of Competence.  This was seconded by AM and unanimously agreed by the 
Council.  This eligibility will be reviewed at each Annual meeting of the Parish Council. 

 
PC 05.15.13 PARISH COUNCILLOR VACANCY 
Following discussion it was agreed that the Parish Council would aim to fill the Councillor 
vacancy at the next Parish Council meeting.  The Clerk would highlight the vacancy in the 
community via the village website, the Parish Council Facebook page and to parents of school 
age children via book bags. 
ACTION:  Clerk to arrange to promote the vacancy locally 
 
PC 05.15.14 PARISH COUNCIL TRAINING 
Following discussion it was agreed that new and old Parish Councillors would attend Councillor 
training.  The possibility of holding this locally would be investigated.  The Chair suggested that 
the training should be funded from the funds set aside for election costs. 
ACTION:  Clerk to arrange training to take place in July or August. 
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PC 05.15.15 RECREATION COMMITTEE REPORT   
The Clerk stated that there was nothing to report. 
 
PC 05.15.16 PUBLIC TRANSPORT OFFICER REPORT 
AM stated that he had nothing to report. 
 
PC 05.15.17 PLANNING COMMITTEE REPORT 
The Clerk stated that the following planning applications had been considered by the Planning 
Committee at the meeting on 22 April 2015: 
 
B/15/00266/FHA 
4 Ipswich Road, Brantham 
Drop kerb for vehicular access 
PC RECOMMENDED APPROVAL 
 
B/15/00385/FHA 
4 Ipswich Road, Brantham 
Erection of extension and alterations 
PC RECOMMENDED APPROVAL 
 
B/15/00186/FUL 
Land North of 1-6 Ipswich Road, Brantham 
Erection of 3 No. detached bungalows with associated garaging and access 
PC RECOMMENDED REFUSAL on the grounds of inadequate access to the site, potential over-
development of the area and concerns about accessing the A137 
 
B/15/00336/FHA 
52 Palfrey Heights, Brantham 
Erection of single storey rear extension (following demolition of existing); replacement of flat 
roof, installation of 4 No. rooflights and provision of parapet wall to existing single storey side 
part.  Application of brick and block cavity wall to external elevations. 
PC RECOMMENDED APPROVAL 
 
The following results were received: 
 
B/15/00032/FUL 
Land adj. to Bramerton, Ipswich Road, Brantham 
Erection of 1 No. two-storey dwelling, detached double garage and construction of new 
vehicular access. 
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APPROVED (PC RECOMMENDED REFUSAL) 
 
PC 05.15.18 VILLAGE HALL MANAGEMENT COMMITTEE REPORT 
JH gave the following report: 
 

 Audience numbers at Film Nights are improving and beginning to show a profit. Film 
nights are normally on the third Wednesday of each month, but in the school holidays 
there may be matinee showings for families. SK has sent out a survey to gauge the 
opinion of families in the area as to which day of the weekend, and the time of day, that 
local people would like to have a family film show. 

 An application for funding to purchase film equipment that would be permanently 
installed in the hall has been made to the British Film Institute 

 The Committee has received several donations towards the cinema project and JH 
thanked the Parish Council for their generous donation of £500, as agreed at the last 
meeting. 

 The committee is applying for a grant to build a small extension at the side of the hall to 
house a disabled lavatory. A rough estimate of the cost of the works is around £20,000. 

 Future fundraising activity includes; a Bingo Night on 19th September, Halloween Quiz 
Night on 31st October and a Christmas Fashion Show on 5th December. 

 The next meeting of the committee will be on Monday 18th May at 7.30 at The Beeches. 
 
PC 05.15.19 CORRESPONDENCE TO NOTE/ACTION      
The Clerk reviewed the correspondence that had been received in April 2015 (copies had been 
circulated to Councillors prior to the meeting): 

 Two emails from a resident on Bergholt Road raising concerns about heavy traffic 
diverted along this road.  Included for information. 

 A letter from Babergh District Council about the Notification of Babergh Community 
Infrastructure Levy Submission.  Included for information. 

 An email from a local resident requesting the installation of a new dog litter bin near 
The Street in Brantham.  Following discussion CP proposed that the Clerk contact BDC to 
request a new dog litter bin in this location.  This was seconded by JP and unanimously 
agreed by the Council. 
ACTION:  Clerk to contact BDC and make this request 

 An email from a local resident requesting the opportunity to provide a cutting protocol 
for Church Lane to protect the rare flora and fauna in this area.  Following discussion CP 
proposed that the resident was asked to present the Council with a cutting protocol for 
this area.  This was seconded by AM and unanimously agreed by the Council. 
ACTION:  Clerk to contact this resident a request he draws up a cutting protocol. 
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 An email from the Fun Run organiser requesting that the Council allows cars to park on 
the Lower Playing Field for the Fun Run on 17.07.15.  LL proposed that this request was 
allowed, this was seconded by CP and unanimously agreed by the Council. 
ACTION:  Clerk to inform the Fun Run organiser that this was agreed. 

 An email from a resident in the GPL again requesting the installation of dog litter bins in 
the GPL area.  The Council discussed this, and agreed that additional bins would be 
unlikely to be approved by BDC and for additional cost would not be likely to resolve the 
issues.  Following discussion it was agreed that signs should be installed in the GPL Play 
area and in GPL indicating where the nearest dog litter bin is.  It was agreed that the 
Services Committee should review and agree the best placement for the signs and this 
item should be added to the agenda of the next meeting. 
ACTION:  Services Committee to review the placement of signs 
ACTION:  Clerk to add this item to the agenda of the next meeting 

 A letter from Babergh District Council re: Stage 2 of the Women’s Cycle Tour.  Following 
discussion it was agreed that this would not be pursued at this stage 

 An email from a local resident on Sycamore Way who had raised concerns about goods 
vehicles turning on Sycamore Way.  The Clerk informed the Council that this had been 
passed on to SCC who had agreed to consider the installation of a “No Through Road” 
sign in the future, although this would be a low priority.  The Council agreed that this 
was the responsibility of SCC. 

 A letter from the owner of the land used as the GPL Play area which indicated that this 
land could not be considered a possibility for use as a cemetery.  Included for 
information. 

 An email from the Chair of the Mothers of Brantham Fundraising Group requesting 
permission of the Parish Council to use the GPL play area for a “Family Funday” on 
Saturday 04 July 2015 to raise funds for the village cinema.  AM proposed that this 
request should be agreed on the proviso that the park was “left as it was found”, this 
was seconded by LL and unanimously agreed by the Council. 
ACTION:  Clerk to inform the MOB Fundraising group of this decision. 
 

PC 05.15.20 MISCELLANEOUS CORRESPONDENCE      
All miscellaneous correspondence by email had been forwarded to Councillors during the 
month and the Council reviewed the circulated list.   
 
PC 05.15.21 INDUSTRIAL SITE UPDATE 
AM informed the Council that a new Traffic Assessment document had now been received from 
BDC and had been made available on the BDC website. 
 
AM highlighted that it was now necessary for the Parish Council to submit a response to BDC.  
Following discussion AM proposed that a small working group, made up of AM, LD, JVDT and RC 
meet to formulate a simple summary outlining the response of the Parish Council, this would 
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then be circulated for comment to the full Parish Council and once agreed would be submitted 
by the Clerk.  This was seconded by JVDT and unanimously agreed by the Council. 
 
PC 05.15.22 DONATIONS 
The Clerk confirmed that the following requests for donations had been received: 
 

 Brantham Over 60s Club.  The Chair confirmed that donations to this group had been 
made in the past.  LL proposed that a donation of £200 was made to this group, this was 
seconded by MA and unanimously agreed by the Council. 
ACTION:  Clerk to action payment 

 The Sunrise Appeal at The Ipswich Hospital, requesting support to “adopt a ward”.  
Following discussion the Council agreed that this request did not fit the criteria of the 
BPC Contributions Policy. 
ACTION:  Clerk to inform The Ipswich Hospital Charity 

 A local resident attempting to raise funds for the victims of the earthquake in Nepal. 
Following discussion the Council agreed that this request did not fit the criteria of the 
BPC Contributions Policy. 

 ACTION:  Clerk to inform the local resident  
 
PC 05.15.23 GPL PLAY AREA 
The Chair outlined the comments received from local residents about the GPL play area.  
Following discussion it was agreed that the Recreation Committee would work with this group 
to see what improvements could be made to the play area.  This would be added as a standing 
item to the Parish Council agendas. 
ACTION:  Recreation Committee to contact the residents involved and agree a way forward. 
ACTION:  Clerk to add item to the Parish Council agendas 
  
PC 05.15.24 ADDITIONAL GRAVEYARD SPACE 
The Chair outlined the situation to date; the Church has indicated that it is currently running 
out of graveyard space.  The PC has investigated various options such as Church Farm Field and 
the GPL Play area, but no suitable land has been available. 
 
The Council discussed this issue and agreed that at this stage this could not be progressed 
further. 
ACTION:  Clerk to contract Revered S Van Der Toorn and update her on the current situation. 
 
PC05.15.25 ACCOUNTS TO BE PAID 
 

Who Amount Payment method 

Parish Clerk – Salary  £721.34 SO 

Parish Clerk – Office £20.00 SO 
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Responsible Finance Officer £124.87 SO 

Phil Wainwright – Litter Picker  £140.46 SO 

Deborah Scarff – Litter Picker £140.80 SO 

B.M.L Maintenance Payment £332.00 SO 

Colin Orman £486.00 Chq. 003062 

Status Office Services 
(Stationery) 

£77.94 Chq. 003063 

Village Hall Brantham 
(Donation to Brantham Box Office as 
agreed in minute number PC 04.15.20) 

£500.00 Chq. 003064 

Birketts Solicitors 
(VAT element of legal work re: lease at 
Highcliff Veterinary Practice) 

£300.00 Debit card 

Janet Moy of The Cottage Garden 
(Planters at Acacia Court) 

£300.00 Chq. 003065 

Village Hall Brantham 
(Hire of Village Hall) 

£81.00 Chq. 
003066 

Office DEPOT 
(Stationery) 

£73.38 Chq. 
003067 

EFMS 
(Grass cuts at GPL Play area) 

£164.35 Debit card 

Hammond Maintenance 
(Repair of Palfrey Heights Bus shelter) 

£580.00 Chq. 003068 

Status Office Services £13.42 Chq. 003069 

Village Hall and Clubhouse Insurance £4168.64 Chq. 003070 

Deborah Scarff (tax refund) £150.21 Chq. 003071 

 
 
PC 05.14.29 DATE OF NEXT MEETING 
The next meeting of the Parish Council will take place on 03 June 2015 at Brantham Village Hall 
at 7.30pm. 
 

The meeting closed at 9.23pm 
 
 
 
 
 
 
 
 

SIGNED…………………………………………DATED…………………… 
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ACTIONS 
 

MINUTE 
NO. 

ACTION Who 

PC 03.15.14 Chase DWhymark re: the possibility of a litter bin at Palfrey Heights Clerk 

PC 03.15.14 Chase the replacement of the Pipe and Post fencing at Cattawade 
Street with DWhymark 

Clerk 
 

PC 04.15.15 Discuss the possibility of housing additional bottle banks at the 
Brantham Bull 

Clerk 

PC 04.15.15 Discuss the possibility of dog wardens visiting Brantham to address 
dog fouling issues. 

Clerk 

PC 05.15.13 Promote the Parish Council vacancy locally 
 

Clerk 

PC 05.15.14 Arrange Councillor training to take place in July or August. Clerk 

PC 05.15.19 Contact BDC and request a dog litter bin to be installed near The 
Street, Brantham 

Clerk 

PC 05.15.19 Contact local resident in School Lane and ask him to draw up a 
cutting protocol for Church Lane 

Clerk 

PC 05.15.19 Inform Fun Run organiser that the Lower playing Field can be used 
for parking on 17.07.15 

Clerk 

PC 05.15.19 Review and agree the best location for signs directing dog walkers 
to dog litter bins in the GPL area 

Services 
Committee 

PC 05.15.19 Dog litter bin signage to be added to the agenda of the next 
meeting 

Clerk 

PC 05.15.19 Inform the MoB Fundraising Group that they may use the GPL play 
area for a “Family Funday” 

Clerk 

PC 05.15.21 Working group to meet, draw up response for submission AM,LD, RC, 
JVDT 

PC 05.15.22 Arrange payment of £200 to Brantham Over 60s group Clerk 

PC 05.15.22 Inform the Ipswich Hospital Charity the BPC cannot support their 
ward at this time 

Clerk 

PC 05.15.22 Respond to local resident that her request for funds for Nepal does 
not meet the BPC Contributions policy criteria 

Clerk 

PC 05.15.23 Recreation Committee to contact the residents involved and agree 
a way forward 

Recreation 
Committee 

PC 05.15.23 Add GPL Play area to the Parish Council agendas Clerk 

PC 05.15.24 Update Rev S Van Der Toorn on the current situation re: graveyard 
space 

Clerk 
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